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Full Wedding 

Planning 

&  

Coordinating 

Package 

Website 

 www.wedding-plannersdenver.com 

    www.eventdecordivas.com  

 

 

Personal Cell Phone: 303.513.2364   Schedule your complimentary initial appointment with us today! 

 Are you a busy professional, student or socialite that is too busy or don't know where to start to find the 

quality of vendors you desire?  

 Do you want assistance from a highly experienced professional to handle all of the details for your wedding 

day? 

 Do you desire to be pampered throughout the planning process and on your wedding day? 

 Do you want your family and friends to be able to enjoy the day with you instead of moving tables, chairs 

and supplies around on your wedding day? 

 You worry about the dress and we will worry about the rest. 

You get to have all of the fun and make all the final decisions. We work with you as a team to plan and design your 

unique and fun wedding. You will be able to relax and enjoy the entire wedding planning process, knowing that 

every detail you select is taken care of for you and your family according to your specifications. There are no limits 

to what we can create together. We handle the stress, the hours of running around, research, project assembly and 

deal finding. That's right, we do all the hard work from the very beginning stages of planning through the send-off 

at the close of your celebration. When you have chosen this package, there's nothing where we've said that's not 

included. 

Pre-Planning 

 Initial Get Acquainted Meeting 1-2 hrs. 

 Guest List Spreadsheet Template and 

 Expert consultation and guidance with etiquette and other considerations. 1-2 hours    
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Planning 

 Once we (the two of you and your planning team through Jennifer Lane Events – The Wedding Planner Denver 

have narrowed down your vision for your magnificent, magical and memorable wedding we will schedule all of 

your vendor meetings to include: location (s),  floral, linens, food & cake tastings, signature drink tastings, 

lighting, décor design, photography, videography, tuxes, custom made jewelry (rings, necklaces, earrings and 

more), your dress, maids dresses, hair & make-up, entertainment, officiant, honeymoon and travel expert and 

invitation(s) including inserts to be included.  We try to schedule all of these appointments in one to two days.  It 

make seem busy & overwhelming…however, when those couple days are over 95% of all of the big decisions are 

made and you can relax and enjoy your engagement!    

 

 Your planning package includes all of … 

 Unlimited consultations in person, on the phone, text message and via email with a planner and coordinator with 

experience since 1991. 

 Unlimited access to your head planner & assistant 

 Attend the required meetings of the church or ceremony location, reception location and all vendors to ensure that all 

deadlines are met and turned in on time. 

 Schedule vendor appointments around your availability. 

 Facilitate all vendor appointments as an impartial party on your behalf. 

 Negotiate on your behalf for the best pricing available.   Saving you an average of $7,000. 

 Vendor Selection from only the best and brilliant professionals for your style, personality and budget. 

 Final vendor confirmations/follow-up approximately three weeks prior to wedding. 

 Review and negotiate vendor contracts. 

 Attire selection (if desired). 

 Guest Accommodations. 

 Create guest amenities to include welcome bags, favors, and programs, in addition to other requests. 

 Guest and Bridal Party Transportation. 

 Menu and Beverage Selection and Tastings as needed. 

 Ongoing vendor maintenance. 

 Schedule any Salon and Spa Services. 

 Plan closely with your vendors to ensure all aspects of your wedding day will flow seamlessly. 

 Itemize and include all subcontracted vendors on one invoice.  

 Remind you to when to make deposits and payments to all vendors. 

 Make reservation for Bride and Groom for wedding night 

 Assist with Honeymoon planning 

 Handle any issues that arise in the planning process 

Timeline: 

 Create detailed and informative itinerary for wedding day, and surrounding activities. 

 Time-line distribution to all vendors and location(s) a month to three weeks prior to the wedding. And again if any 

changes are made. 

 Confirm all Vendors and details. 

Designer Décor & Floral Design  - Up to 20 hrs design time from Event Décor Divas devoted to you.  - 

 Includes décor planning and construction.  

 Create your custom designed wedding floral design completely infused with creative concepts of your vision of color 

scheme and/or theme. Entirely approved by you. 

 Custom design your Wedding Stationery and assist you with selection. Entirely approved by you. 

 Develop event enhancements including atmospheric lighting, custom furnishings and decor. Entirely approved by you. 

 Develop three signature cocktails for your wedding.  One for each of you and one together.  Created by our award 

winning mixologist.  

 **Supplies, products & labor are additional 

Rehearsal 

 Final consultation to determine the order of service for your wedding day based upon the church or ceremony location's 
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Wedding Day 

 Oversee and Manage wedding day installation. 

 Unlimited on-site Wedding Day Management, including at least one assistant. 

 Coordinate, Manage, and Trouble-shoot on your Wedding Day to create the Magnificent, magical and memorable Wedding of 

your Dreams. 

 Put out any place cards, set up the guest book, confirm that you have a cake knife and champagne for cake cutting, set out favors 

 Set up of the little details that you purchased in advance. 

 Confirm that your photographer and musicians have their list of photos/ music list that you want 

 Coordinate all of the attendees, parents, officiant and church coordinator for the ceremony - line everyone up for walking down 

the aisle, make sure boutonnieres are pinned and bouquets are in the hands of the right people, make sure programs have been 

distributed, make sure that the vendors and family are in place 

 During the reception we work with any on site event managers for the timing of the food, cake and first dance etc. 

 Complimentary use of Bridal Emergency Bag 

 Become a team with your location and vendors to ensure your wedding is all that you envisioned. 

 At the end of the night, we pay all of your vendors w/ prearranged checks and 

 Collect all of your presents and personal items so that you and your family can enjoy the entire night and not think twice about 

any details. All of your gifts and personal items will delivered to you the next day or when convenient for you. 

 Decorate the wedding suite for your after wedding activities. 

 And much, much more! 

Post Wedding Day 

 Drop off gifts at Bridal Brunch or have in your wedding suite.  

 Set up Bridal Brunch 

 Pick up tuxes & shoes from Bridal Brunch and return to shop 

 Return any & all rentals to other vendors/suppliers 

 Confirm honeymoon plans 

Bonuses 

 Complimentary bridal brunch planning & coordination 

 Complimentary wedding night hotel room floral décor design, custom truffles and champagne 

 

 With full payment at the initial meeting:  

o The bride only receives full make-up and hair services on the day of the wedding and includes a hair and make-up 

consultation.  Usually $385-$450,  **Maids and mothers are paid by them or you.   

o Bridal gift  from us to you.  

o 10-15 minute video of your wedding day. Usually $1,000+ 

Our Guarantee to You 

1. We guarantee to return your call, email, text and messages within 24 business hours.  

2. We guarantee to assist you to stay within budget to the best of our ability. 

3. We guarantee that you will have at least 2 people diligently working on your wedding day and to the best of their ability to 

ensure that your wedding day will be you have envisioned.  

4. We guarantee that your wedding will be magnificent, magical and a memorable wedding that completely reflects you. 

5. That you will have professional, creative and talented team working with and for you to accomplish your vision for your 

wedding 

6. That you will have a high level of customer service – 2
nd

 to none. 

Average time spent on you: 160 hours.  If charged hourly $16,800. 

Package Costs:   Starts at $8,000.     $6,500 

Add destination: Outside of 100 miles from 

Denver Colo metro area.  Add  a minimum 

of $3,500 for travel,  gas or flight(s), and 

hotel.  


